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1 – Debtor:  

CORPORATIONS 

Legal Name:  If you are unsure about an 
answer leave it blank! 

  

All other names used by you in the last six years: Include trade names. 

   

   

  

Taxpayer Identification Number:  If more than one, list all 
numbers 

Street Address:  

  

Mailing Address:  If different from street 
address 

 

Nature of Business:   

County of Residence:   

Person Authorized to Sign Petition:   

Title:   



 

2 – Debtor:  

PRIOR BANKRUPTCIES 

Location of filing:  If more than two, attach 
additional sheets 

Case Number:  

Date Filed:   

Discharged?  

Location of Filing:  

Case Number:  

Date Filed:  

Discharged?  

PENDING BANKRUPTCY (Filed by any spouse, partner or affiliate) 

Debtor Name:   If more than one, attach 
additional sheets 

Case Number:  

Date Filed:   

District:  

Relationship:  

Judge:  

 

Notes: 

 

CONTACT INFORMATION: 

  

Primary:  

Cell:   

Secondary:  

Email Addresses:  

    

Attorney’s Notes: Recommended Chapter 7, 11, 13?  

Court Filing Fee:  $  Amount Paid:  $   

Attorneys Estimated Fee: $  Balance Due: $   



 

 

3 – Debtor:  

TERMS OF ENGAGEMENT: 

 If you return the Worksheets to our office for preparation, you will be asked to sign our 
Engagement Agreement and you agree to the terms and conditions of the Agreement (a copy of which is 
attached to the Information Package part of these worksheets) even if the original Agreement is not signed 
inadvertently, or not signed until the time of the final preparation of the paperwork for filing.  The returning 
of the Worksheets constitutes your agreement to the terms of our engagement set forth therein.  Thank You. 

 These worksheets are our office’s attorney/client working papers and generally cannot be and will 
not be released or disclosed to any third party because they are privileged attorney/client documents. 

 

YOU MUST ATTACH THE FOLLOWING TO THE WORKSHEETS, AS THEY ARE REQUIRED TO BE PROVIDED 
TO THE TRUSTEE: 

ATTACHED CHECKLIST: 

1. 

 Your last year’s filed federal Income Tax Return (Form 1120) 

If you didn’t file a return for last year, then a copy of the last tax return you did actually file 

2.  Copies of your last year-to-date Profit & Loss Statement and current Balance Sheet. 

3. 

 Copy of your bank statements, for all bank accounts, for 2 months that we file the 
bankruptcy.  The trustee is required to verify the amount on hand at the time of the filing, 
and we must provide the trustee with bank statements for verification.  Therefore, be careful 
when filling out the forms, to account for checks that are written but not cleared. 

4.  Proof of Insurance on all assets, fire insurance, auto insurance, etc. 



 

 

4 – Debtor:  

ASSETS – REAL PROPERTY OWNED BY THE COMPANY 

Address and description of property: 

 

 

 

 

 

 

Market Value: $    

Date Purchased:    

If real estate, state your 
interest: 

   

If you still owe money on this property, list to whom and how much you owe them: 

1.  $  

2.  $  

3.  $  



 

 

5 – Debtor:  

ASSETS – PROPERTY OWNED BY THE COMPANY 

(Rental Property/Other Real Property) 

Address and description of property: 

 

 

 

 

 

 

Market Value: $    

Date Purchased:    

If real estate, state your 
interest: 

   

If you still owe money on this property, list to whom and how much you owe them: 

1.  $  

2.  $  

3.  $  



 

 

6 – Debtor:  

ASSETS 

PERSONAL PROPERTY OF THE COMPNAY 
(BALANCE SHEET) 

KIND OF PROPERTY 

VALUE (REPLACEMENT COST IF YOU HAD TO GO OUT AND 
BUY IT USED IN THE SAME CONDITION IT IS IN NOW 

1.   Cash on Hand $  

2.   Checking Account   

Bank Name:    $  

Bank Name:    $  

[You must provide the Trustee with a copy of all your Bank Statements for the month prior to filing to verify this amount; so be aware 
of any checks that are outstanding and not cleared.] 

2.   Savings Account   

Bank Name:    $  

Bank Name:   $  

2.    Stockbroker, Credit Union or Other Cash Accounts $  

3.    Landlord Deposits $  

4.    Household Goods, Furnishings, Computers,  
       Stereo, Piano, etc. Furniture, Household Items. $ 

 

5.    Books, Pictures, Art $  

6.    Wearing Apparel and Clothing $  

7.    Furs and Jewelry $  

8.    Firearms, Photographic and Hobby Equipment $  

9.    Insurance Policies (cash value, not face value) $  

10.  Annuities $  

11.  Educational IRA’s and Tuition Plans $  

12.  IRA’s and Pensions $  

From what company?   

13. Stocks owned in any company (including small 
businesses you might own) 

  

Name:   $  

Name:   $  

 



 

 

7 – Debtor:  

ASSETS 

PERSONAL PROPERTY 

KIND OF PROPERTY 

VALUE (REPLACEMENT COST IF YOU HAD TO GO OUT AND 
BUY IT USED IN THE SAME CONDITION IT IS IN NOW 

14.  Interest in any partnerships   

Name:    

Percentage 
Owned: 

 $  

15.  Government Bonds, Savings Bonds, Annuities $  

16.  Tax Refunds, Accounts Receivables, or Other Debts Owed to You $  

17.  Alimony, Child Support, Maintenance   

From Whom:    

How Much Per Month:  $  

19. Patents, Copyrights, IP Property $  

20. Franchises, Licenses $  

21. Any Contingent or Claims You Have Against Someone Else Including any Personal Injury 
     Claims $ 

 

Accident?     

When?     

Extent of Injuries     

22. Franchises, Licenses, Patents, Copyrights, IP  $  

25. Automobiles and Vehicles    

Make & Model:  $  

Make & Model:  $  

Make & Model:  $  

26. Boats and Accessories  $  

27. Aircraft $  

28. Office Equipment, Furnishings, Supplies $  

29. Machinery, Fixtures, Equipment $  

30. Business Inventory $  

33. Farm Equipment, Animals, Feed, Pets. $  

35. Any Other Property Not Otherwise Itemized,  $  

Including Unpaid Commissions, Bonuses To Be Paid, etc.   



 

 

8 – Debtor:  

 

 

 

 

 

DEBTS



 

 

9 – Debtor:  

DEBTS 

SECURED CREDITORS ON REAL ESTATE 
Home Loans, Home Mortgages, Second Mortgages, Etc. 

1st MORTGAGE:  Name of Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE MORTGAGE? $  

What is the address of the property?   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the real property worth? $  

How did you determine the value? (Appraisals; Tax Value, etc.)  

What is your intention for the property? (i.e. keep it)  

 

2nd MORTGAGE:  Name of Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE MORTGAGE? $  

What is the address of the property?   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the real property worth? $  

How did you determine the value? (Appraisals; Tax Value, etc.)  

What is your intention for the property? (i.e. keep it)  

 

If you have more than 2 loans on your home, then list information on a separate sheet. 



 

 

10 – Debtor:  

DEBTS 

SECURED CREDITORS ON OTHER REAL ESTATE 
Such as Second Homes, Lots, Vacant Land, Etc. 

Home Loans, Home Mortgages, Second Mortgages, Etc. 

1st MORTGAGE:  Name of Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE MORTGAGE? $  

What is the address of the property?   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the real property worth? $  

How did you determine the value? (Appraisals; Tax Value, etc.)  

What is your intention for the property? (i.e. keep it)  

 

2nd MORTGAGE:  Name of Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE MORTGAGE? $  

What is the address of the property?   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the real property worth? $  

How did you determine the value? (Appraisals; Tax Value, etc.)  

What is your intention for the property? (i.e. keep it)  

 

If you have more than 2 loans on your home, then list information on a separate sheet. 



 

 

11 – Debtor:  

DEBTS 

OTHER SECURED DEBT 
Such as Auto Debts 

 

Name of Secured Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE LOAN? $  

What is the secured property? (i.e. car make model, year)   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the car or collateral worth? $  

How did you determine the value? (Appraisals; Comparables, etc.)  

What is your intention for the property? (i.e. keep it)  

 

Name of Secured Creditor 
And “customer service” mailing address, not the address to which you send payment: 

Name:  

Address:  

  

  

HOW MUCH DO YOU OWE ON THE LOAN? $  

What is the secured property? (i.e. car make model, year)   

Account Number:  Interest Rate:  % 

Monthly Payment: $  When did you obtain the loan? (Date)  

Amount in Arrears (if any):  $  How many months in arrears?  

What is the car or collateral worth? $  

How did you determine the value? (Appraisals; Comparables, etc.)  

What is your intention for the property? (i.e. keep it)  

 

REMEMBER THAT IN ORDER TO KEEP A CAR, YOU HAVE TO REAFFIRM THE DEBT WITH THE LENDER OR THEY CAN REPOSSESS 
IT EVEN IF YOU ARE CURRENT ON YOUR PAYMENTS!!



 

 

12 – Debtor:  

PART TWO: UNSECURED DEBTS 
 Debts refer to any amount of money that you owe to any person or company.  This includes any 
debt that has been “Charged Off.”  Monthly bills, such as the telephone bill or car insurance are not debts 
unless you are more than one month behind.  You already listed debts that are secured in the Asset Section, 
so you will not need to relist them here.  If you are unsure whether a debt is secured or not, call us.  If there 
is a debt you wish to continue paying, you must still list it in this Section.  Failure to do so can result in 
additional fees, denial of your bankruptcy, or even criminal prosecution.  We can always attempt to 
pull debts out after the case is filed. 

Debts are divided into categories by the Court: 

1. Taxes owed to either the IRS or a state or local government; 
2. Delinquent Child Support or Alimony; 
3. Other Debts owed to an ex-spouse; 

4. Court Fines, including traffic and parking infractions; 
5. Student Loans; 
6. Consumer Debts, including credit cards, medical bills, NSF checks, etc. 



 

 

13 – Debtor:  

SECTION A: TAXES 
Have you filed all required tax returns?  Yes     No 

What required forms and years were NOT filed?  

 

TAX DEBTS 
(Tax agency means IRS or WA State Property taxes, etc.) 

1. Tax Agency:   

Address:  

Type of Return: (1040, 941, etc.):   

Tax Year:  Return Filed: Month:  Year:  

Amount due:    

 

 

2. Tax Agency:   

Address:  

Type of Return: (1040, 941, etc.):   

Tax Year:  Return Filed: Month  Year:  

Amount due:    

 

 

3. Tax Agency:   

Address:  

Type of Return: (1040, 941, etc.):   

Tax Year:  Return Filed:  Month  Year:  

Amount due:    

 

IF YOU HAVE MORE THAN THREE TAXES OWED, PLEASE PROVIDE THE INFORMATION REQUESTED ABOVE FOR THE ADDITIONAL TAXES ON A SEPARATE 
SHEET OF PAPER. 

 
 



 

 

14 – Debtor:  

SECTION B: DELINQUENT CHILD SUPPORT & 
MAINTENANCE 

 

Party owed support/maintenance:  

If Child, List names and ages of children:   

 

Current Monthly Support Payment Amount $  

Monthly Payment Arrearage Amount: $  

Total Back Support Amount Owed: $  

Do you pay direct to the parent or through the Dept. of Child Support?  

If to the Dept. of Child Support (DSHS), Please list address:  

 

  

Party owed support/maintenance:  

If Child, List names and ages of children:   

 

Current Monthly Support Payment Amount $  

Monthly Payment Arrearage Amount: $  

Total Back Support Amount Owed: $  

Do you pay direct to the parent or through the Dept. of Child Support?  

If to the Dept. of Child Support (DSHS), Please list address:  

 

  

SECTION C: OTHER DEBTS OWED TO EX-SPOUSE 

Do you owe any money to an ex-spouse for other than Child Support or Alimony? (This includes any promise 
to pay marital debts that were included in your Divorce Decree)   Yes   No 

If “no,” proceed to Section D.  If “yes,” then please describe and attach a copy of your Divorce Decree 

 

 

 

 



 

 

15 – Debtor:  

GENERAL CREDITORS 
PLEASE USE ADDRESS FOR “CUSTOMER SERVICE’ AND NOT THE ADDRESS TO WHICH YOU MAIL 

PAYMENTS.   

Name of Creditor and Address 
When Incurred & 

For What 
Amount of Claim  
(Note if Disputed) 

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     



 

 

16 – Debtor:  

GENERAL CREDITORS 
PLEASE USE ADDRESS FOR “CUSTOMER SERVICE’ AND NOT THE ADDRESS TO WHICH YOU MAIL 

PAYMENTS.   

 

Name of Creditor and Address 
When Incurred & 

For What 
Amount of Claim  
(Note if Disputed) 

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     



 

 

17 – Debtor:  

GENERAL CREDITORS 
PLEASE USE ADDRESS FOR “CUSTOMER SERVICE’ AND NOT THE ADDRESS TO WHICH YOU MAIL 

PAYMENTS.   

 

Name of Creditor and Address 
When Incurred & 

For What 
Amount of Claim  
(Note if Disputed) 

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     



 

 

18 – Debtor:  

GENERAL CREDITORS 
PLEASE USE ADDRESS FOR “CUSTOMER SERVICE’ AND NOT THE ADDRESS TO WHICH YOU MAIL 

PAYMENTS.   

 

Name of Creditor and Address 
When Incurred & 

For What 
Amount of Claim  
(Note if Disputed) 

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     

    

  $  

    

    

Account No.:     



 

19 – Debtor:  

SCHEDULE G – EXECUTORY CONTRACTS 

Leases 
Describe all executory contracts of any nature and all unexpired leases of real property or personal 

property.  Include any timeshare interests. 

Party:  If you are unsure 
about an answer 
leave it blank! Address:  

 

  

Description:  List all contracts 
or leases which 
will continue 
after your 
bankruptcy is 
filed 

 

 

 

  

Intent:  Assume   Reject (Chapters 7 and 13 only)  

SCHEDULE H – CODEBTORS (OWNERS)
Provide the information requested concerning any person or entity, other than a spouse in a joint case that is 
also liable on any debts listed by debtor in the schedules of creditors.  Include all guarantors and co-signers.  
If the debtor resides or resided in a community property state, commonwealth, or territory (including Alaska, 
Arizona, California, Idaho, Louisiana, Nevada, New Mexico, Puerto Rico, Texas, Washington or Wisconsin) 
within the eight year period immediately preceding the commencement of the case, identify the name of the 
debtor’s spouse and of any former spouse who resides or resided with the debtor in the community property 
state, commonwealth, or territory.  Include all names used by the nondebtor spouse during the eight years 
immediately preceding the commencement of this case.  If a minor child is a codebtor or a creditor, indicate 
that by stating “a minor child.”  See 11 U.S.C § 112; Fed. Bankr. P. 1007(m)

Name and Address of Co-Debtor:  Creditor to Whom Co-Debtor May Be Liable: 

   

   

   

   

Other Names By Which Co-Debtor is Known:  

Name and Address of Co-Debtor:  Creditor to Whom Co-debtor May Be Liable: 

   

   

   

   

Other Names By Which Co-Debtor is Known:  



 

20 – Debtor:  

SCHEDULE I - INCOME 

ATTACH CURRENT PROFIT & LOSS STATEMENT



 

21 – Debtor:  

STATEMENT OF FINANCIAL AFFAIRS 
 



 

22 – Debtor:  

1. Income from Employment or Operation of Business  None Attach pay stubs 
received in the past 60 

days. 

Attach copies of your 

tax returns for the past 
two years. 

 

State the gross amount of income the debtor has received from employment, trade, or profession, or from operation of the 
debtor’s business from the beginning of this calendar year to the date this case was commenced.  State also the gross 
amounts received during the two years immediately preceding this calendar year.  (A debtor who maintains , or has 
maintained, financial records on the basis of a fiscal rather than a calendar year may report fiscal year income.  Identify 
the beginning and ending dates of the Debtor’s fiscal year.)  If a joint petition is filed, state income for each spouse 
separately.  (Married Debtors filing under ch.12 or ch.13 must state income of both spouses whether or not a joint petition is 
filed.) 

2011 $  Indicate the amount and 
source of income for this 

year-to-date, last year, 
and two years ago 2010 $  

2009 $  

 

2. Income Other than from Employment or Operation of Business  None Did you sell anything, 

receive any benefits such 
as unemployment 

insurance, or have any 
gambling winnings? 

State the amount of income received by the debtor other than from employment, trade, profession, operation of the 
debtor’s business during the two years immediately preceding the commencement of this case.  Give particulars.  If a joint 
petition is filed, state income for each spouse separately. (Married debtors filing under ch.12 or ch.13 must state income for 
each spouse whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 

2011 $  Indicate the amount and 

source of income for this 
year-to-date, last year, 

and two years ago. 2010 $  

2009 $  

 

3. Payments to creditors – Complete A. or B., as appropriate, and C.   

A.  Individual or joint debtor(s) with primarily consumer debts: List all payments on loans, 
installment purchases of goods or services, and other debts to any creditor made within 90 
days immediately preceding the commencement of this case if the  aggregate value of all 
property that constitutes or is affected by such transfer is not less than $600.  Indicate with an 
asterisk (*) any payments that were made to a creditor on account of a domestic support 
obligation or as part of an alternative repayment schedule under a plan by an approved 
nonprofit budgeting and creditor  counseling agency.  (Married debtors filing under ch.12 or 
ch.13 must include payments by either or both spouses whether or not a joint petition is filed, 
unless the spouses are separated and a joint petition is not filed.) 

 None Indicate the name and 

address of the creditor, 
dates of payment(s), 

amount paid, and 
amount still owing. 

  

  

  

  

  

 

B. Debtor whose debts are not primarily consumer debts: List each payment or  other transfer 
to any creditor made within 90 days immediately preceding the commencement of this case if 
the aggregate value of all property that constitutes or  is affected by such transfer is not less 
than $5,000.  (Married debtors filing under  ch.12 or ch.13 must include payments and other 
transfers by either or both spouses whether or not a joint petition is filed, unless the spouses 
are separated and a joint petition is not file.) 

 None Indicate the name and 
address of the creditor, 

dates of payment(s) or 
transfers, amount paid, 

and amount still owing. 

  

  

  

  

  



 

23 – Debtor:  

C. All Debtors: List all payments made within one year immediately preceding the 
commencement of this case to or for the benefit of creditors who are or were  insiders.  
(Married debtors filing under ch.12 or ch.13 must include payments by either or both spouses 
whether or not a joint petition is filed, unless the spouses are separated and a joint petition is 
not filed.) 

 None Indicate the recipient’s 

name, address, and 

relationship, dates of 
payment(s), amount paid 

and amount still owing. 

  

  

  

  

  

 

4. Suits and administrative proceedings, executions, garnishments and attachments  

A. List all suits and administrative proceedings to which the debtor is or was a party within one 
year immediately preceding the filing of this bankruptcy case. (Married debtors filing under 
ch.12 or ch.13 must include information concerning either or both spouses whether or not a joint 
petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 None Indicate the caption of 

the suit, case number, 
nature of proceeding, 

court and location, and 

the status or disposition 

Case Caption and Number:   

Court and Location:   

Status of Case:    

Nature of Proceeding:   

If more, list the same information for each lawsuit on the back of this page or separate page.  

 

B. Describe all property that has been attached, garnished or seized under any legal  or 
equitable process within one year immediately preceding the commencement of this case. 
(Married debtors filing under ch.12 or ch.13 must include information concerning property of 
either or both spouses whether or not a joint petition is filed, unless the spouses are separated 
and a joint petition is not filed.) 

 None Indicate the name and 
address of person who 

whose benefit the 
property was seized, 

date of seizure and 
description and value of 

property 
 

 

 

 

 

 

5. Repossessions, foreclosures and returns  None Indicate the name and 

address of the creditor 
or seller, date of 

repossession, foreclosure 
sale, transfer or return, 

and description and 
value of property. 

List all property that has been repossessed by a creditor, sold at a foreclosure sale, transferred through a deed in lieu of 
foreclosure or returned to the seller, within one year immediately preceding the commencement of this case.  (Married 
debtors filing under ch.12 or ch.13 must include information concerning property of either or both spouses whether or not a 
joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 

 

 

 

 



 

24 – Debtor:  

6. Assignment and receiverships  

A. Describe any assignment of property for the benefit of creditors made within 120 days 
immediately preceding the commencement of this case.  (Married debtors filing under ch.12 or 
ch.13 must include any assignment by either or both spouses whether or not a joint petition is 
filed, unless the spouses are separated and joint petition is not filed.) 

 None Indicate the name and 

address of the assignee, 

date of assignment, and 
terms of assignment or 

settlement. 

 

 

 

 

 

 

B. List all property which has been in the hands of a custodian, receiver, or court-appointed 
official within one year immediately preceding the commencement of this case.  (Married 
debtors filing under ch.12 or ch.13 must include information concerning property of either or 
both spouses whether or not a joint petition is filed, unless the spouses are separated and a 
joint petition is not filed.) 

 None Indicate the name and 

address of the custodian, 
name and location of 

court, case title and 
number, date of order 

and description and 
value of property. 

 

 

 

 

 

 

7. Gifts  None Indicate the name and 
address of the recipient, 

relationship to debtor if 
any, date of gift, and 

description and value of 
gift. 

List all gifts or charitable contributions made within one year immediately preceding the commencement of this case except 
ordinary and usual gifts to family members aggregating less than $200 in value per individual family member and 
charitable contributions aggregating less than $100 per recipient.  (Married debtors filing under ch.12 or ch.13 must 
include gifts or contributions by either or both spouses whether or not a joint petition is filed, unless the spouses are 
separated and a joint petition is not filed.) 

 

 

 

 

 

 

8.  Losses  None Indicate the description 
and value of property, 

description of 

circumstances and, 
whether the loss was 

covered in whole or in 
part by insurance, and 

the date of the loss. 

List all losses from fire, theft, other casualty or gambling within one year immediately preceding the commencement of this 
case or since the commencement of this case.  (Married debtors filing under ch.12 or ch.13 must include losses by either or 
both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 

 

 

 

 



 

25 – Debtor:  

9. Payments related to debt counseling or bankruptcy  None Indicate the name and 
address of the payee, 

date of payment, name 
of payor if other than 

debtor, and the amount 
of money or description 

and value of property. 

List all payments made or property transferred by or on behalf of the debtor to any persons, including attorneys, for 
consultation concerning debt consolidation, relief under bankruptcy law or preparation of a petition in bankruptcy within 
one year immediately preceding the commencement of this case. 

 

 

 

 

 

 

10.  Other Transfers  

A. List all other property, other than property transferred in the ordinary course of the 
business or financial affairs of the debtor transferred either absolutely or as  security within 
two years immediately preceding the commencement of this case.  (Married debtors filing 
under ch.12 or ch.13 must include transfers by either or  both spouses whether or not a joint 
petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 None Indicate the name and 
address of the 

transferee, relationship 
to the debtor, date and 

description of property 
transferred and value 

received. 
 

 

 

 

 

 

B. List all property transferred by the debtor within ten years immediately preceding the 
commencement of this case to a self-settled trust or similar device of which the  debtor is a 
beneficiary. 

 None Indicate the name of the 
trust or other device 

date(s) of transfer(s), 

amount of money or 
description and value of 

property or debtor’s 
interest in property. 

 

 

 

 

 

 

11. Closed Financial Accounts  None Indicate the name and 

address of the institution, 
type and number of 

account and amount of 
final balance, and the 

amount and date of sale 
or closing. 

List all financial accounts and instruments held in the name of the debtor or for the benefit of the debtor which were closed, 
sold, or otherwise transferred within one year immediately preceding the commencement of this case.  Include checking, 
savings, or other financial accounts, certificates of deposit, or other instruments; shares and share accounts held in banks, 
credit unions, pension funds, cooperatives, associations, brokerage houses and other financial institutions. (Married debtors 
filing under ch.12 or ch.13 must include information concerning accounts or instruments held by or for either or both spouses 
whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 

 

 

 

 



 

26 – Debtor:  

12. Safe deposit boxes  None  Indicate the name and 
address of bank or other 

depository, manes and 
address of those with 

access to box or 
depository, description 

of contents, and date of 
transfer or surrender, if 

any. 

List each safe deposit or other box or depository in which the debtor has or had securities, cash or other valuables within 
one year immediately preceding the commencement of this case.  (Married debtors filing under ch.12 or ch.13 must include 
boxes or depositories of either or both spouses whether or not a joint petition is filed, unless the spouses are separated and 
a joint petition is not filed.) 

 

 

 

 

 

 

13. Setoffs  None Indicate the name and 

address of the creditor, 
date of setoff and 

amount of setoff. 
List all setoffs made by any creditor, including a bank, against a debt or deposit of the debtor within 90 days preceding 
the commencement of this case.  (Married debtors filing under ch.12 or ch.13 must include information concerning either or 
both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 

 

 

 

 

 

 

14. Property held for another person  None Indicate the name and 
address of the owner, 

description and value of 
property, and the 

location of the property. 

List all property owned by another person that the debtor holds or controls. 

 

 

 

 

 

 

15. Prior address of debtor  None Indicate the address, 

name used, and dates of 

occupancy. If debtor has moved within three years immediately preceding the commencement of this case, list all premises which the 
debtor occupied during that period and vacated prior to the commencement of this case.  If a joint petition is filed, report 
also any separate address of either spouse. 
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16. Spouses and former spouses  None Indicate the name. 

If the debtor resides or resided in a community property state, commonwealth, or territory (including Alaska, Arizona, 
California, Idaho, Louisiana, Nevada, New Mexico, Puerto Rico, Texas, Washington, or Wisconsin) within eight years 
immediately preceding the commencement of the case, identify the name of the debtor’s spouse and of any former spouse 
who resides or resided with the debtor in the community property state. 

 

 

 

 

 

 

17. Environmental Information  

For the purpose of this question, the following definitions apply:  

“Environmental Law” means any federal, state, or local statute or regulation regulating pollution, contamination, release of 
hazardous or toxic substances, wastes or material into the air, land, soil, surface water, groundwater, or other medium, 
including, but not limited to, statutes or regulations regulating the cleanup of these substances, wastes or material. 

“Site” means any location, facility, or property as defined under any Environmental Law, whether or not presently or 
formerly owned or operated by the debtor, including but not limited to, disposal sites. 

“Hazardous Material” means anything defined as hazardous waste, hazardous substance, toxic substance, hazardous 
material, pollutant, or contaminant or similar term under an Environmental Law. 

 

A. List the name and address of every site for which the debtor has received notice in writing 
by a governmental unit that it may be liable or potentially liable under or in violation of an 
Environmental Law.  Indicate the governmental unit, the date of notice, and, if known, the 
Environmental Law. 

 None Indicate the site name 
and address, name and 

address of governmental 
unit, date of notice, and 

if known, the 
environmental law. 

 

 

 

 

 

B. List the name and address of every site for which the debtor provided notice to a 
governmental unit of a release of Hazardous Material.  Indicate the governmental unit to 
which the notice was sent and the date of the notice. 

 None Indicate the site name 
and address, name and 

address of governmental 
unit, date of notice, and 

if known, the 
environmental law.  

 

 

 

 

C. List all judicial or administrative proceedings, including settlements or orders, under any 
Environmental Law with respect to which the debtor is or was a party.  Indicate the name and 
address of the governmental unit that is or was a party to the proceeding, and the docket 
number. 

 None Indicate the name and 

address of governmental 
unit, docket number, and 

status or disposition. 

 

 

 

 



 

28 – Debtor:  

 

18. Nature, location and name of business  None  

A. If the debtor is an individual, list the names, addresses, taxpayer identification numbers, nature of the businesses, and beginning and ending dates of all businesses 
in which the debtor was an officer, director, partner, or managing executive of a corporation, partnership, sole proprietorship, or was a self employed professional 
within the six years immediately preceding the commencement of this case, or in which the debtor owned 5 percent or more of the voting or equity securities within the 
six years immediately preceding the commencement of this case.   

If the debtor is a partnership, list the names, addresses, taxpayer identification numbers, nature of the businesses, and beginning and ending dates of all businesses in 
which the debtor was a partner or owned 5 percent or more of the voting or equity securities, within the six years immediately preceding the commencement of this 
case.   

If the debtor is a corporation, list the names, addresses, taxpayer identification numbers, nature of the businesses, and beginning and ending dates of all businesses in 
which the debtor was a partner or owned 5 percent or more of the voting or equity securities within the six years immediately preceding the commencement of this 
case. 

 

Name 
Taxpayer ID No. 

Address Nature of Business 
Beginning & Ending 
Dates of Operation 

     

     

     

     

 

B. Identify any business listed in response to subdivision a., above, that is ‘single asset real estate’ as 
defined in 11 U.S.C. § 101. 

 None  

 

Name Address 

  

  

  

  



 

29 – Debtor:  

19. Books, Records and Financial Statements  

A. List all bookkeepers and accountants who within the two years immediately preceding the filing of this bankruptcy 
case kept or supervised the keeping of books of account and records of the debtor. 

 None 

Name And Address Dates Services Rendered 

  

  

  

  

19. Books, Records and Financial Statements  

B. List all firms or individuals who within the two years immediately preceding the filing of this bankruptcy case have 
audited the books of account and records, or prepared a financial statement of the debtor. 

 None 

Name And Address Dates Services Rendered 

  

  

  

  

19. Books, Records and Financial Statements  

C. List all firms or individuals who at the time of the commencement of this case were in possession of the books of 
account and records of the debtor.  If any of the books of account and records are not available, explain. 

 None 

Name And Address 

 

 

 

 

19. Books, Records and Financial Statements  

D. List all financial institutions, creditors and other parties, including mercantile and trade agencies, to which a financial 
statement was issued within the two years immediately preceding the commencement of this case by the debtor. 

 None 

Name And Address Date Issued 

  

  

  

  

20. Inventories  

A. List the dates of the last two inventories taken of your property, the name of the person who supervised the taking of 
each inventory, and the dollar amount and basis of each inventory. 

 None 

Date of Inventory Inventory Supervisor 
Dollar Amount of Inventory  

(Specify cost, market or other basis) 
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20. Inventories  

B. List the name and address of the person having possession of the records of each of the two inventories reported in A., 
above. 

 None 

Name And Address of Custodian of Inventory Records Date of Inventory 

  

  

  

  

21. Current Partners, Officers, Directors and Shareholders  

A. If the debtor is a partnership, list the nature and percentage of partnership interest of each member of the 
partnership. 

 None 

Name and Address Nature of Interest Percentage of Interest 

   

   

   

   

21. Current Partners, Officers, Directors and Shareholders  

B. If the debtor is a corporation, list all officers and directors of the corporation, and each stockholder who directly or 
indirectly owns, controls or holds 5 percent or more of the voting or equity securities of the corporation. 

 None 

Name and Address Title 
Nature and Percentage of 

Stock Ownership 

   

   

   

   

22. Former Partners, Officers, Directors and Shareholders  

A. If the debtor is a partnership, list each member who withdrew from the partnership within one year immediately 
preceding the commencement of this case. 

 None 

Name and Address Date of Withdrawal 

  

  

  

  

22. Former Partners, Officers, Directors and Shareholders  

B. If the debtor is a corporation, list all officers, or directors whose relationship with the corporation terminated within 
one year immediately preceding the commencement of this case. 

 None 

Name and Address Title Date of Termination 

   

   

   

   



 

31 – Debtor:  

23. Withdrawals from a partnership or distribution by a corporation  None 

If the debtor is a partnership or a corporation, list all withdrawals or distributions credited or given to an insider, including compensation in any form, 
bonuses, loans, stock redemptions, options exercised and any other perquisite during one year immediately preceding the commencement of this 
case. 

Name and Address of Recipient, Relationship to Debtor 
Date and Purpose of 

Withdrawal 
Amount of Money or Description 

and Value of Property 

   

   

   

   

24. Tax Consolidation Group  None 

If the debtor is a corporation, list the name and federal taxpayer identification number of the parent corporation of any consolidated group for tax 
purposes of which the debtor has been a member at any time within the six-year period immediately preceding the commencement of the case. 

Name of Parent Corporation Taxpayer Identification Number (EIN) 

  

  

  

  

25. Pension Funds  None 

If the debtor is not an individual, list the name and federal taxpayer identification number of any pension fund to which the debtor, as an employer, 
has been responsible for contributing at any time within the six-year period immediately preceding the commencement of the case. 

Name of Pension Fund Taxpayer Identification Number (EIN) 

  

  

  

  

 

 

[If completed by an individual or individual and spouse] 

I declare under penalty of perjury that I have read the answers contained in the foregoing statement of financial affairs and any attachments thereto 
and that they are true and correct 

Date:    

  
Signature of Debtor 
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PLEASE SIGN THE LAST PAGE OF THE FOLLOWING 
ENGAGEMENT LETTER AND RETURN WITH THE 

WORKSHEETS.  EVEN IF THE ENGAGEMENT LETTER IS 
INADVERTANTLY NOT SIGNED, YOUR RETURN OF THIS 
PACKAGE OPERATES AS YOUR CONSENT THAT YOU 

HAVE REVIEWED AND AGREED TO THE TERMS OF 
ENGAGEMENT OF OUR OFFICE.  THANK YOU!

 



Law Offices of 

Vortman & Feinstein 
A Partnership of Professional Service Corporations 

520 Pike Street Tower, Ste. 2250 
Seattle, Washington 98101 

Marlin L. Vortman (206) 223-9595 

Larry B. Feinstein Fax: (206) 386-5355 

Kathryn Scordato e-mail: larry @ chutzpa.com 

Joshua D. Feinstein, Of Counsel 

Engagement Letter - 1 

2015 

ENGAGEMENT AGREEMENT 

 Having discussed this matter with you, we have agreed to represent you and/or your company according 
to the following terms and conditions. 

1. The value of my services, as your attorney, for partner's time is billed at $425.00 per hour, and associate's 
time at $250.00 to $275.00 per hour [which associates may be contract attorneys that our office uses to assist 

in providing legal work on your case]; you will be billed on a monthly basis at the above rate for the total 
amount of hours rendered on your behalf or such fractional part thereof, pro-rated.  Such services will include 
office calls, conferences, correspondences, investigation, research, travel, trial preparation, telephone calls, 
court appearances, and other services.  Legal assistant time is billed at $95.00 per hour or such fractional part 
thereof, pro-rated.  Our minimum billing increment is 1/10 of an hour.  These rates may change periodically, 
and usually on an annual basis we will review our rates, and we will notify you of any rate increase.   

2. In a Chapter 7 or a Chapter 13 bankruptcy case, the fees (which are still billed on an hourly basis, but see 
below on the Court’s “no look” policy1) are generally in the area of $1,500 (Chapter 7)  to $3,500 (Chapter 
13) [which I explain more fully in my Information Sheets you received with this Agreement], since the procedure 
is usually standardized: we agree to assist you in preparing your bankruptcy schedules, statement of financial 
affairs and necessary associated documentation.2  We require the full amount of our anticipated fees, which 
we will discuss with you, prior to filing a Chapter 7 proceeding.3  There will be time set aside for reasonable 
review of the file, preparation for the First meeting of creditors, including review of reaffirmation agreements 
and creditor inquires. Note that we will review and advise you in regard to the law on Reaffirmation 
Agreements, the legal effect and requirement for said agreements [especially in regard to automobile loans], 
but as set forth in our Information Sheets which were given to you, we generally will not execute or approve 
Reaffirmation Agreements, for the reasons set forth in the Information Sheets, and you will need to seek court 
approval for them.  We will advise you on how you may do that yourself.  We shall appear and represent 
you at the Meeting of Creditors. We will also accept all phone calls and correspondence regarding your case, 
responding to the same as appropriate, until we are discharged.  If we have agreed that you may pay the 
estimated fees in installments, then we can, if requested, break down our hourly charges for pre-petition and 
post-petition services.

                                                      

 
1 The Bankruptcy Court and the Trustee’s (Chapter 7, Chapter 11 and Chapter 13) have the authority to review all attorney’s fees paid in 

Chapter 7, 11 and 13.  These fees have to be disclosed, and when we file the proceedings, we have to tell the court how much we were paid.  
The court has a base standard, which is generally referred to as the “no look” fee.  In other words, if I am paid a certain amount that if within 
the court’s “no look” guidelines, the court presumes the fee to be reasonable and does not require me to separately itemize or keep track of my 
time on the matter.  Thus, if I charge $1,500 for a Chapter 7, that is considered an average fee for most Chapter 7 proceedings, and the court 
will not require me to keep track of my individual time, knowing from experience that most attorneys generally spend sufficient time on a 
Chapter 7 proceedings to justify $1,500 in fees, so that the court does not “look” at those fees for scrutiny.  The same with Chapter 13 — the 
court has determined that $3,500 is the “no look” fee for Chapter 13, based on thousands of cases filed in the court, and that is what we 
charge for a Chapter 13.  If, however, your case has extraordinary problems, non-discharge disputes, creditor or Trustee objections, or other 
matters that are generally not expected or routine, we do keep track of our time on these extraordinary matters, and we do seek to have the 
Court allow additional fees over and above the Court’s “no look” fee. 
2 However, we do not conduct an independent investigation of your assets and liabilities.  It is your responsibility to list all of your creditors and 

to obtain their addresses; it is also your responsibility to list all of your assets and their values.  We do not hire appraisers for your assets, nor 
do we run any independent credit checks on you to “find” out who your creditors are. We therefore cannot second guess you on your 
bankruptcy, and the information you provide us must be complete. 
3 Because of interpretations of Section 727 relating to discharge by the 9th Circuit Court of Appeals, all fees for a Chapter 7 bankruptcy must 

be paid in advance of filing.  However, for your information, on our Chapter 7 fees, we generally allocate 60% of our fee estimate to pre-
bankruptcy services [preparing the schedules, meeting with clients, filing the proceedings, etc.] and 40% of our fee to post-filing services [such 
as attending the creditors meeting, dealing with creditors phone calls, working with the trustee, etc.]. In a Chapter 13, we require a minimum of 
$1500 (plus filing fee) at the time of signing the paperwork, and the balance before filing, but we may under special circumstances put the 
balance of our fees in the Chapter 13 Plan. 
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3. The hourly rate for these services, assuming your case is uncontested, should not be in excess of the 
estimated “flat fee” of $1,500 - $3,500 as we will discuss.  If the matter becomes contested after the 
filing, we will bill you at the hourly rate set forth above for the time expended.  This will include 
representing you in adversary proceedings filed after the bankruptcy is filed, such as by a creditor who 
files a complaint objecting to the discharge of their debt, or a proceeding by the trustee or US Trustee 
objecting to your discharge or Bankruptcy.  These subsequent adversary proceedings are not included 
in the “no look” fee, and will be billed separately if you desire to retain our services for these separate 
lawsuits.  This retainer agreement does not include our obligation to represent you in any adversary 
proceedings.  In addition, for us to put in an appearance in any adversary action, we will need a 
subsequent retainer, and we can discuss the estimated fees and costs that will be incurred 
depending upon the nature of the adversary proceeding.  

a. Fee Earned Upon Receipt (“flat fee”). It is agreed that, in consideration of work performed 
prior to the date of this Agreement and the reservation of our time to properly handle your 
case through conclusion for the services outlined herein, the full “flat” fee we agree to is 
deemed earned when paid, and we may immediately deposit the full fee into our general 
operating account under RPC 1.5 and 1.15A, and not into our trust account.  However, to the 
extent any portion of the amount paid is deemed not earned, you may be entitled to a 

refund of a portion of the fee if the agreed-upon legal services have not been completed.  
Also, even though this is an initial flat fee, this agreement does not alter your rights to 
terminate the client-lawyer relationship. Should you change your mind about 
representation and the filing of a bankruptcy, the “no look flat fee” does not extinguish 
the possibility that you may, or may not, have the right to a partial refund, for example, to 
the extent time billed is less than the fee paid when you changed your mind. 

4. If your case is a Chapter 11 bankruptcy matter, the fee will be computed and generally charged at the 
hourly rate of $425.00, which may be adjusted depending on the complexity and nature of the services 
to be rendered, which we will discuss.  The same services as mentioned in the paragraphs above will be 
provided to you in addition to the requirements of Chapter 11, including the preparation and filing of a 
Disclosure Statement and Plan of Reorganization.  However, because of strict requirements regarding 
attorneys fees in a Chapter 11 reorganization proceeding, it is required that we receive a $3,500 
initial fee to cover all our fees prior to the filing of the Ch. 11, including meetings with you, calls to your 
creditors (example: mortgage companies if there is a pending foreclosure), preparation of the initial 
filing papers, schedules, etc. That is estimated to be about 8 - 10 hours of work.  In addition prior to the 
commencement of the case, we require a deposit for post-filing fees in the Ch. 11, and our general 
retainer is $7,500 (plus the court filing fee), for small business and individual Chapter 11s; and 
$15,000.00 & up for public or complex Chapter 11s.  This post-filing retainer will be held in trust and 
cannot be drawn on without court permission.(which is required in Ch. 11's.).  All of our fees, however, 
are shown on a blended billing statement that you will get each month showing the services we have 
performed, the amounts you have paid, and the balances [even if we cannot actually draw on those 
balances until the court approves it.] 

5. It is agreed that, in consideration of work to be performed and the reservation of our time to properly 
handle your case through conclusion, the fee may be deposited into our general operating account. To 
the extent any portion of the amount paid is deemed not earned at a later time, you are entitled to a 
refund of that portion reasonably allocated to the unearned portion of the fee paid.  However, we 
agree that additional billings on your matter shall not be charged until we have performed services (if 
separately billed at our hourly rate set forth above) in excess of the retainer paid.  If additional 
services are required to be rendered by us in representing you, in other than Chapter 11 proceedings, 
then we will ask that you deposit into our client Trust Account the amount so billed to you each month.  

Since fees during Chapter 11 bankruptcy cases may only be paid to the attorney for the debtor 
pursuant to an Order of the court, I must note for hearing and obtain an order of the court for you to 
pay fees, so you will be notified if I make this request. Also, if we do file a Chapter 11 on your behalf, 
then the retainer paid may be considered a Security Retainer, pursuant to local bankruptcy court rules. 
You will be advised of all such applications to the court; and you will note that bankruptcy rules require 
us to disclose not only the initial retainer paid, but also any further deposits into trust that may be made 
during the proceeding. 

6. You, the client, will pay all costs associated with and incurred by me, the attorney, in handling this 
matter, which costs may also be subject to approval and allowance by the Bankruptcy Court.  I will 
advise you when these costs are.   Such costs may include, but shall not be limited to, filing and service 
of process fees, costs of depositions or other discovery, expert fees, copying costs, long distance phone 
charges, etc.  Your monthly statement will include an itemization of all such costs incurred.  If a major 
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cost is contemplated to be incurred, such as a deposition or consultation with an expert, I will advise you 
of the need for the expenditure and will make no such expenditure until I have obtained your consent.  
You understand that I may advance costs on your behalf, but that the primary and ultimate 
responsibility for payment of costs is on you. 

7. At the end of each month, I will send you a statement showing serviced rendered if the matter is an 
hourly matter, and not covered by the flat fee or “no look” fee paid.  If fees and/or costs exceed the 
balance of your account in matters other than under Chapter 11, you should immediately pay the 
balance.  It is required that once the services have been performed for which we agreed under the 
initial retainer, that you pay our bill in full each month, even though said payment may be held in trust 
as stated above, or subject to other restrictions under local bankruptcy court rules. We will also disclose 
any such payment to the court, as required by local bankruptcy rules. If any bill is not paid in full, and if 
our outstanding unpaid fees exceed five hundred dollars ($500.00), we may apply to the court to 
withdraw from further representation in your case. 

8. At the close of the case, or at the close of our attorney/client relationship, and except as relating to flat 
fees that for which the services have been performed,  I will refund to you all monies you paid which 
remain in the Trust Account, less an amount representing all unreimbursed costs and unpaid fees at my 
hourly rate.  If an insufficient amount remains for such payment, you will immediately make up the 
difference.  A 1.0% per month charge will be added to any outstanding balances exceeding 30 days 

in arrears; however, late charges and interest will not accrue during the pendency of Chapter 11 
proceedings, and interest is generally not allowed by the Bankruptcy Court during the pendency of a 
proceeding. 

9. You understand and agree that I have not made, nor will I make, any guarantees regarding the 
outcome of your case.  If I find it does not appear you have timely paid any fees due, or if we reach 
different opinions as to handling the case, I shall have the right to cancel this agreement and withdraw 
from your case after we have consulted on the matter.  In such event, you will owe for any costs incurred 
on your behalf that remain unpaid.  Such sums will be due immediately upon termination of this contract. 

10. You shall have at all times the right to terminate my services upon written notice to that effect.  I shall 
have at all times the right to terminate my services upon written notice, so that you may obtain other 
counsel, in the event that you either: (1)  fail to cooperate with any reasonable request, (2) fail to timely 
pay the monthly statements, or (3) should I determine that to continue my services would be unethical or 
impractical.  However, termination in a bankruptcy proceeding will normally require a motion to the 
court for permission to withdraw from the case, and an order of the court approving the withdrawal. 

11. You agree that you will fully cooperate with me and supply me with all information that I deem 
necessary to handle your case and in supplying costs when required by me.  Our firm agrees to devote 
our full professional abilities to handling your case and to keep you informed of its progress on a 
regular basis. You agree to provide us with your contact information for up to three years after your 
case closes, in the event we receive further mail or other information regarding your case. 

12. You hereby grant me a lien on any and all causes of action, any proceeds or any judgment for sums 
due for fees, costs and/or disbursements.  You authorize me, with full power of substitution, to act for 
you, in your name, to receive any monies or other properties to which you are entitled and this 
agreement shall operate as an assignment to me to the extent of any obligations to me, of any money, 
property, judgment, or the proceeds thereof, to which you may be entitled.  These rights, however, may 
not be enforceable in a bankruptcy case without notice and order from the court, but would generally 
apply in all non-bankruptcy proceedings. 

13. You agree to pay a reasonable attorney's fee and costs of collection in the event any action is 
necessary to collect any fees, costs or disbursements through a collection agency or otherwise.  You 
further agree to consent to venue in Seattle District Court or King County Superior Court of the State of 

Washington, at my election.  Also, any unpaid bill will accrue interest at 12% per annum until paid in 
full. 

14. You have read this agreement, understand its terms, have received a copy, and have agreed to abide 
by its terms and conditions.  There are no other written or oral agreements between us. 

15. Fee sharing.  If you were referred to my office by another attorney, it is hereby disclosed that some of 
the fees that are charged may be paid to the referring attorney only for the services they perform, and 
they will not be paid or share in the compensation paid by you to me.  I do not increase my fees when 
a matter is referred to me by another attorney, as I might consult with them about the referral and the 
case, and they may have earned or bill for some of the total fees billed,  which reduces the fees paid 
to me but does not increase the fees charged to you.  In other words, they are being paid for their 
services, and I am being paid for my services.  It is understood that the referring attorney may have 
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given you legal advice and then decided to refer the matter to me for further services or joint services; 
but each attorney maintains their own respective law practices.   In addition, in some instances I may not 
be available to attend a hearing or meeting with you, but I may (or will) arrange for another attorney 
to attend the hearing or meeting (such as the trustee §341 meeting) so that you are not unrepresented, 
and any costs/fees for that matter is included in the attorney fees you have paid me, and there will be 
no additional charge to you; and that attorney will be paid for their services from the total 
compensation you have paid. Again, they are being paid for their services and I am being paid for my 
services, and it will not increase the total fees agreed to. You consent to this association by execution of 
this agreement.  We also may use contract attorneys in our office to assist in your case.  They are paid 
by our office and not by you, to assist in preparation of legal pleadings, research, motions and other 
matters.  As set forth above, they are usually billed at a lower rate than Mr. Feinstein, usually at $250 
to $275 hour, depending on their own experience and the work performed. 

16. Files: All files generated by my office, including correspondence, pleadings, memorandums, etc. will be 
copied to you for you to maintain as your file in this matter.  Copies kept by my office of 
correspondence, pleadings, etc. are my files.  If you deliver any original documents to my office, those 
shall remain yours, and I will normally copy those originals and return the originals to you, unless they 
are needed as an exhibit in the case.  If you terminate my services, or after the matter for which we are 
engaged is completed, you are entitled to any original documents you delivered to my office.  

However, the “client file” that I have in my office is my file and it will not be turned over to you, as you 
will have been copied on a regular basis everything in that file, as your file on this matter.  If you 
engage another attorney, please give that attorney a copy of your file, as you will or should have a 
duplicate of virtually everything that I have.  I keep my files, after my services have been terminated or 
completed, for about three years, and then I dispose of my “dead” files.  It is imperative that you keep 
your file for as long as you deem necessary, which may be more than three years.  Promptly inform me 
if you need another copy of anything that I have in my file after the matter is competed or after my 
services are discharged, since you will not be specifically contacted at a later point in time to inform 
you that I am disposing of my file on this matter. 

17. Conflicts. 

a. It is inherent in a small business corporate case that the owner of the corporation and the 
corporation itself may have similar and may have separate goals. A good example of this is a 
corporate debt which is guaranteed by the owner.  The owner may want to pay that 
guaranteed debt, wherein it may or may not be in the best interest of the corporation to pay 
the debt in full in a Plan. If I am engaged to represent the corporation, I have and do herein 
advise the owners to obtain their own legal counsel during the proceeding. However, I will 
take my directions from the management of the corporation, and I will advise management 
when I think that they are instructing me to perform legal services that are not in the 
corporation’s best interest.  Accordingly, I require that the corporation and its owners waive 
any potential conflict of interest, and understand that my duty runs to my client; and if that 
client is a corporation, then any conflicts for legal services to be performed must be resolved 
by me in favor of my client, and the owners will again be advised to seek separate counsel. 

b. Another potential conflict arises when you may want a referral during your proceeding to 
refinance your home.  I have dealt with several lenders over time that provide mortgage 
broker services to debtors, to try to get them the best rates possible in financing or re-
financing their home or automobile.  I don’t receive any payment or remuneration from them 
for these referrals, but they are part of the “bankruptcy networking” between many debtor’s 
attorneys, lenders, and brokers to help people through the process.  On occasion, I also do 
“creditor” representation in bankruptcy matters [such as relief from stay], and have been 
asked to represent these lenders in bankruptcy proceedings.  Even though I will not represent 

them in any finance/refinance with you, and they all have their own regular attorneys, I want 
to disclose to you that if you ask for a referral to a mortgage lender or broker, I may give you 
names of companies that perform these services that I have used successfully with other clients 
(or I wouldn’t recommend them!) and you are not obligated to contact them, or use their 
services.  I merely provide leads for your own use, and if you do use any of these contacts, you 
WAIVE any conflict that might exist since I may have represented them sometime in the past. 

18. Further, my duty under the Rules of Professional Conduct is to my client, you.  If my fees or retainer is 
paid by a third party on your behalf, please make sure to advise them that this creates no obligation or 
duty from me to them and I will only be representing you in this proceedings.  This is very common in 
corporate bankruptcies when the owners have to advance or loan funds to the company to pay my 
retainer; or in individual cases when fees are paid or advanced from family members.  I am not 
representing them or their interests, and before they loan you the money, they may need to obtain their 



 

 

Engagement Letter - 5 

own legal advice to protect their interests in your proceedings, as I will not be able to give them that 
advice. Please discuss this with me if this is your situation, as there are strict rules on representation, 
regardless of who pays the fees. 

 

CLIENT TO SIGN AND RETURN THIS SIGNATURE PAGE AND RETURN TO VORTMAN AND FEINSTEIN; 
HOWEVER, IF NOT SIGNED, THIS AGREEMENT SHALL BE DEEMED TO BE READ, UNDERSTOOD, AND 
BINDING  IF YOU RETURN THE ACCOMPANYING BANKRUPTCY WORKSHEETS AND PAPERWORK TO OUR 
OFFICE FOR FURTHER LEGAL SERVICES AND WE PERFORM ADDITIONAL SERVICES. FURTHER, THE CLIENT 
ACKNOWLEDGES AND STATES THAT BY SIGNING THIS RETAINER AGREEMENT, THEY ARE PROVIDING 
THIS INFORMATION TO ME FOR THE PURPOSE OF OBTAINING LEGAL ADVICE CONCERNING THEIR 
FINANCIAL SITUATION. 

DATED this ______ day of _____________________, 2015. 

THIS AGREEMENT IS APPROVED BY BOTH PARTIES. 

 

VORTMAN & FEINSTEIN   

/s/ Larry B. Feinstein  

 DEBTOR 

Larry B. Feinstein, Attorney  

 DEBTOR 

  

 

Guarantee 

 This guarantee is on behalf of a corporation, partnership, or LLC in which I am an owner or 
principal, and I have a financial stake in the client, and this is on behalf of myself and my marital community.  
I unconditionally guarantee that all attorney's fees will be paid, upon the terms contained above.  I waive all 
notices of default and the right to cure.  If I have retained you on behalf of my corporation, partnership or 
LLC and this is for a Chapter 11 reorganization, I acknowledge that your duty is solely and only for the 
benefit of the corporation, and this Guarantee does not create a conflict of interest on your behalf; if a 
conflict arises, you have informed me that I should retain my own counsel to represent me in the business’ 
reorganizations proceeding.  This guarantee, as such, will only be enforceable if the business' Chapter 11 is 
converted to a Chapter 7 or is dismissed and the corporation, partnership or LLC has outstanding but unpaid 
fees to your firm.  If the business successfully reorganizes, then you will be paid from the distributions of the 
Chapter 11 plan, and I will only be liable if the business defaults under the Plan.   

 

   

GUARANTOR  GUARANTOR 

 


